
fnYYkh fodkl izkf/kdj.k
DELHI DEVELOPMENT AUTHORITY

Eqk[; vuqeku drkZ@dfu"B Mªk¶VeSu@Mªk¶VeSu] xzsM + 1&2&3
dh okf"kZd dk;Z fu"iknu ewY;kadu fjiksVZ

ANNUAL PERFORMANCE ASSESSMENT REPORT OF
CHIEF ESTIMATOR /JUNIOR DRAUGHTSMAN/

DRAUGHTSMAN GRADE- 1-2-3
vof/k----------------------------------------------------------------------------------ls--------------------------------------------------------------------------------
Period ___________________________to___________________________

Hkkx&1 O;fDrxr lwpuk
PART-1 Personal Data Employee’s I. D. No._________

1. deZpkjh dk uke
Name of Officer

2. firk dk uke
Father’s Name

3 inuke
Designation

4. tUe frfFk
Date of birth

5. d 'kS{kf.kd ;ksX;rk
a) Educational Qualifications

[k rduhdh ;ksX;rk
b) Technical Qualifications

6. fookfgr ;k vfookfgr
Married or single

7. orZeku xzsM esa yxkrkj fu;qfDr dh rkjh[k
Date of continuous appointment to the fnukad xzsM
present grade Date Grade

8. D;k LFkk;h@vLFkk;h
Whether permanent/temporary

9. o’kZ ds nkSjku fofHkUu in ftu ij dk;Zjr
jgsa ,oa mu Ikj fu;qfDr dh frfFk inuke frfFk xzsM +

Various posts held during the year         Designation Date        Grade
and dates of appointment thereto
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10 vuqHkkx ftlesa fjiksVZ dh vof/k esa dk;Z fd;k gS
Section in which served during the year under
report and mention period of service in each section

11. o"kZ ds nkSjku vodk'k] izf'k{k.k vkfn
ds dkj.k M~;wVh ls vuqifLFkr j[kus dh vof/k
Period of absence from duty (On leave,training etc.)
during the year, if he has undergone training, specify
period, programme and subject.

12. D;k vkius fiNys o"kZ ds nkSjku] vkids }kjk fojklr esa ikbZ xbZ]
xzg.k dh xbZ vf/kxzghr dh xbZ vpy lEifRr dk okf"kZd fooj.k
fu/kkZfjr vof/k] vxys o"kZ 31] tuojh rd tek djk fn;k gS \
;fn gka rks okf"kZd fooj.k tek djus dh rkjh[k crk,a A
Please state whether the Annual Return on Immovable
Property for the preceding Calendar year was filed within
the prescribed Date i.e 31st January of the following
Calendar year. If so, the date of filling the returns should
be given

uke ,oa in uke
Name & Designation

dk;kZ dh vof/k
Period worked

fjiksfVaZax vf/kdkjh
Reporting Authority
leh{kkdrkZ vf/kdkjh
Reviewing Authority
izfrgLrk{kj vf/kdkjh
Accepting Authority

Hkkx& II fjiksVZdrkZ vf/kdkjh }kjk ewY;kadu
PART-II ASSESSMENT BY THE REPORTING OFFICER

¼izfof"V;k¡ Hkjus ls igys d`I;k QkeZ ds fn, x, vuqns’kksa dks /;kuiwoZd i<+ ysa ½
(Please read carefully the instructions given at the end of form before filling the entries)

1. izoh.krk
Proficiency _________________________

d&Vªsflax
a) Tracing _________________________

[k&ewy MªkbzazZx
b) Original drawing work _________________________

2. dk;Z dh 'kq)rk ,oa xfr
Accuracy and speed of work _________________________
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3 cqf)erk]ifjJe ,oa mRlqdrk usr`Ro dh ;ksX;rk
Intelligence, hard work and
eagerness, ability to lead ____________________________

4. v/khuLFkksa ij dekaM ,oa mulsO;ogkj dh {kerk
rFkk lg deZpkfj;ksa ds lkFk laca/k --------------------------------------------------
Control over sub-ordinates and Capacity to
behave with them and Relationship with colleagues ___________

5. vuq'kklufiz;rk
Discipline oriented __________________________

6 mifLFkfr esa fu;ferrk
Regularity in attendance __________________________

7. lR;fu"Bk dk ewY;kadu
Assessment of Integrity __________________________

8. mPPk osrueku esa inksUufr ds fy, mi;qdrk
Suitability for promotion in higher pay scale _________________

9. vPNh cqjh vknrksa dk lkekU; lkj-
General summary of Good and bad habits __________________

10. izfrosnu vf/kdkjh }kjk vf/kdkjh dh leLr fo'ks"krkvksa dh rLohj ¼C;kSjk yxHkx
100 'kCnksa esa½] ftlesa dk;z {ks= ,oa de dk;Z {ks=] vlk/kkj.k miyfC?k;ka] egRoiw.kZ
vlQyrkvksa vkSj mldh nqcZy oxksZa ds izfr :>ku 'kkfey gSa A
Pen Picture by the Reporting Officer, please comment(in about 100
words on the overall qualities of the officer reported upon including
areas of strength and lesser strength and his attitude towards weaker
sections.
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11. xzfMax
Overall Grading: ____________________

mRkd`"V
Outstanding

cgqr vPNk
Very Good

-
vPNk
Good

vkSlr
Average

fud"̀V
Below Average

-

fjiksfVZax vf/kdkjh ds gLrk{kj---------------------------------------------------------
Signature of the Reporting Officer ____________
uke lkQ v{kjksa esa------------------------------------------------------------------------------
Name in Block Letters _____________________

fnukad in----------------------------------------------------------------------------------------------
Dated________ Designation _____________________________

Hkkx& III iqujh{k.k vf/kdkjh dh fVIi.kh
PART-III REMARKS BY THE REVIEWING OFFICER

1. ¼iqujh{k.k vf/kdkjh dks fjiksVdrkZ vf/kdkjh ds ewY;kadu ij /;kuiwoZd fopkj djukk
pkfg, vkSj Li"V mYys[k djsa fd D;k os fjiksVZdrkZ vf/kdkjh ds ewYkkadu ls lger
gSaA ;fn mDr fdlh rF; ij fjiksVZdrkZ vf/kdkjh ls mudk dksbZ erHksn gS rks mu
rF;ksa dk lko/kkuhiwoZd mYys[k djsa A
Reviewing Officer should consider very carefully the Assessment made
by the reporting officer and he should clearly mention that he is
satisfied with the assessment made by the reporting officer. If he has
disagreement with the reporting officer and specify the facts carefully.
________________________________________________________
________________________________________________________
________________________________________________________

2. iqujh{k.k vf/kdkjh }kjk dk;Z fooj.k A dì;k lekykspuk djsa ¼d`i;k lekykspuk
djsa yxHkx 100 'kCnksa esa ½ftlesa vf/kdkjh dh leLr fo'ks"krkvksa dh l{kerk ,oa
de lkeF;Z {ks= vkSj mldh nqcZy oxksZa ds izfr :>kku 'kkfey gksA
Pen Picture by the Reviewing Officer, please comment(in about 100
words on the overall qualities of the officer reported upon including
areas of strength and lesser strength and his attitude towards weaker
sections.
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3. xzsfMax
Overall Grading: __________________________

iqujh{k.k vf/kdkjh ds gLrk{kj----------------------------------------------------------------
Signature of the Reviewing Officer________________
uke Li"V v{kjksa esa-------------------------------------------------------------------------------------
Name in block letters __________________________

fnukad inuke -------------------------------------------------------------------------------
Dated_________ Designation________________________

fVIi.kh%&
Remarks:

ftl vf/kdkjh dh fjiksVZ Hkjh tk jgh gS] mls fu;ekuqlkj izfrdwy fVIi.kh
dk lkj ekSf[kr vFkok fyf[kr :i esa tSlk Hkh iqujh{k.k vf/kdkjh mfpr le>s
lwfpr fd;k tk, vkSj vfHkj{kk ds fy, laLFkkiuk vf/kdkjh dks Hkstus ls igys bl
fjiksVZ ij lEizs"k.k dk rF; fy[k nsa A

The summary of adverse remarks should be informed to the
officer reported upon orally or verbally by the reviewing officer as he
thinks it suitable and he will write the facts of communication on the
report before sending it to the Establishment officer for custardy

vioknkRed ekeyksa esa] ;fn iqujh{k.k vf/kdkjh ;g eglwl djsa fd izfrdwy
fVIi.kh ds lEizsf"k.k ls dksbZ mn~ns'; gy ugha gksxk vkSj ftl vf/kdkjh dh fjiksVZ
Hkjh tk jgh gS dks grksRlkfgr djsaxk rks iqujh{k.k vf/kdkjh ;fn lfpo gs rks ekeyk
vkns'k ds fy, ofj"B vf/kdkfj;ksa dks izLrqr djuk pkfg,A

In exceptional cases, if Reviewing officer feels that no objective
will come out from the communication of adverse comments and it will
discourage the officer reported upon, he should present the matter
before his/her senior officer for orders.
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